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STATE UNIVERSITY
~EST. 1900 ~———

Office of Facilities Management
Facilities Operations and Maintenance

Procedure Title: Essential Employees Snow Operations
Effective Date: February 25, 2015
Last Review Date: January 21, 2016

I Purpose

This document establishes the procedures for snow related activities to be performed by Facilities
Operations and Maintenance essential employees.

1. Procedures

Essential employees will be notified by email, text message, phone call, or directly by their supervisor,
indicating a snow ops has been issued. Employees shall be expected to check for notifications during
snow events.

Essential Facilities Operations and Maintenance employees have been assigned an area of the Campus
for snow ops. If snow operations are called for; the employee will go to the assigned area and maintain
the sidewalks and entrances for safety. Attached are the snow ops assignments and assighments map
(color print required for map).

. Tools and Materials Required
Snow shovel

Broom
Bags of salt (bucket or spreader)

Signature: Date: January 21, 2016
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